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ON-SITE VISITOR RESEARCH  FORM 
 
CONTACT: 
 
 NAME:  ____________________________________________________________________________ 
  
 ORGANIZATION:  ___________________________________________________________________ 
 
 ADDRESS:  _________________________________________________________________________ 
    
          __________________________________________________________________________ 
 
 PHONE NUMBER:  __________________________________________________________________ 
 
 E-MAIL ADDRESS:  _________________________________________________________________ 
 

DATE OF RESEARCH:  _______________________________________ 
 
RESEARCH INQUIRY: 
 

 ___________________________________________________________________________________ 
 

___________________________________________________________________________________ 
 

___________________________________________________________________________________ 
  

 

DATE OF VISIT:  ______________________________________ 
 

COLLECTIONS VIEWED: 
 

 ___________________________________________________________________________________ 
 

 ____________________________________________________________________________________ 
 

If a researcher is interested in the same subject, would you be willing to share your email address?   Yes   No 

  
PHOTOCOPIES: 
 

FEE TOTAL:  _______________________________________________ 
 
How did you learn about the collections of The Franklin Institute?  ____________________________________ 
 

____________________________________________________________________________________  
  



 

 

ON-SITE VISITOR RESEARCH CONDITIONS 
 

Thank you for your interest in utilizing the collections of The Franklin Institute. Every reasonable effort will 
be made to provide access to material requested, within limitations of staff time, space available and 
condition of materials. We ask your aid in preserving our collections by noting the regulations and following 
the procedures below. 
 
 

➢ All appointments to examine objects must be made directly through the Curatorial Staff.  

 

➢ Access to collections will be supervised by Curatorial Staff at all times. 

 

➢ No items may be removed from the collections rooms, and the original order of all manuscripts and folders must 

be maintained.  

 

➢ White, cotton gloves will be provided by the Curatorial Staff, and must be worn while handling objects in the 

collections. Nitrile gloves will be provided for paper documents, etc. Other options are at Curatorial Staff 

discretion. 

 

➢ Materials should not be written upon, traced, or handled in any way that could damage or alter them. 

 

➢ Eating and drinking are not permitted in the collections areas, and smoking is prohibited within the building.  

 

➢ Photography, sketching, and copying of objects is only permitted for personal use and at the discretion of the 

supervising member of the Curatorial Staff. Flash photography and the use of tripods are prohibited. 

 

➢ If copies of documents are needed, a member of the Curatorial Staff will photocopy the materials for the 

researcher. There is a duplication fee of 25 cents per page. 

 

➢ The Curatorial Staff may deny or interrupt access to the collections at any time. 

➢ Any newly discovered information about the objects studied must be passed on to Curatorial Staff to add to our 

knowledge of the Collections. 

 

➢ At the end of the visit, the visitor and supervisor will review the “On-Site Visitor Research” form on the reverse. 

 

 
I have read and agree to the conditions listed above, which govern this agreement. 

 

______________________________________________________  _________________________ 
Signature of Researcher         Date 
 
 


